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Monday - Friday 7.45 – 8.45am
PARENT / CARER INFORMATION LEAFLET

Introduction

St Peter’s Sunrise Breakfast Club aims to provide excellent childcare and breakfast for children who are in Reception to Year 6, in line with the ethos of the school and on the school premises.   

Breakfast

All children will be offered a breakfast which includes a number of healthy options such as cereal and toast.  Breakfast time will be a sociable time with small groups of children sitting together around a table.
Activities 

A number of short activities will be on offer before school.  These will vary from day to day and week to week.  Activities may include:

- Opportunity to complete homework

- Drawing and craft

- Board games

- Outside games

Children will be able to choose what activities they do and these will be extended in line with children’s wishes where possible.  
Children may bring in small toys and games at the discretion of staff (no electronic games, please).  The school or club cannot take responsibility for personal belongings that are damaged or go missing. 

Timing

The club runs from 7.45am until 8.45am Monday to Friday.  Children will go straight from the Breakfast Club to their classrooms at 8.45am.  They will need to take their coat, bag, lunch box and any other belongings with them to the club and then to their cloakroom/classroom at 8.45am.  
The club is open term time only and will be closed on INSET (staff training) days. 

Places
The Breakfast Club will initially have 20 places per day available.  

If there is sufficient demand, then the school will consider creating additional places, subject to staff availability. 

If there is insufficient demand for the club or other problems then the club will close.  Six weeks notice will be given. 

Dropping off children 

Parents can drop off their child(ren) from 7.45am at the side door (use the Sullington Way school entrance, go to the left of the school office and follow the path).  Please ring the door bell. 

Cost
The cost per session is £3.50 including breakfast (correct at time of printing). The school will give at least four weeks notice of any increases to the cost of sessions. 

Refunds

Refunds will not be given, except at the discretion of the Headteacher. 

Funding

We aim for the Breakfast Club to be self-financing and not subsidised by the school’s main budget. 
Application Form

All parents/carers must complete an application form for the club before a child can start.  The form is to give the club details such as before school emergency contact details, medical information and so on.  Parents must tell the club (in addition to the school office) if any details change.  

Completing the Application Form does not guarantee any sessions; these must be booked separately, see next page.
Booking
Sessions can be booked as follows:
1. Return the attached form, with the correct payment, indicating which sessions are required.
2. Ring the school and book. Payment must then be made the very next day. 

3. Via the online payment system sQuid.

Please note that sessions are allocated on a first come first served basis.  Siblings will be given preference where appropriate. 

Regular sessions can be booked (e.g. every Tuesday) or casual sessions (e.g. odd days here and there).  Sessions can be booked up to a term at a time.
Payment

Parents must pay for all sessions in advance except for emergencies (1 day only) and at the discretion of the school.   Bookings will only be secure once payment has been made. Cheques to be made payable to “St Peter’s Catholic Primary School”.
Contacting the Breakfast Club
Between 7.45am and 8.45am staff at the club can be contacted on Tel:  01273 454066
Policies 
The school has a number of polices which the club will adhere to.  These are available on request from the school office.  In addition, the club has several of it’s own policies which are displayed in the Breakfast Club room.
Supervision

A minimum of two members of staff, employed by the school, will be responsible for the club each day. Typically this will be Teaching Assistants who know the children in the school very well.  Children will be under the supervision of staff in specific rooms and will not be allowed to wander around the school on their own.  The club aims to have a ratio of staff to children of 1:10   All staff are CRB checked in line with the school’s safeguarding policy.
Code of Conduct 

The St Peter’s Sunrise Breakfast Club has a strict code of conduct as follows: 

Children must:

· Respect staff and other children

· Look after school and club property

· Keep to normal school rules and expectations

Children who break this code of conduct will either be given a warning or banned from the club.  There will be no refund and no right of appeal. 

Suggestions and complaints

Any suggestions or complaints relating to the Breakfast Club can be made, in writing, to the Headteacher. 
Other information 

If you have any questions, please enquire at the school office.  
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Monday - Friday  7.45 – 8.45am
BOOKING FORM   (Please complete one form per child)

Child’s Name:________________________________________________ Year Group____________

Request for Regular Sessions

	Day
	YES/NO

(Please indicate start and finish dates)
	OFFICE USE ONLY: Session Confirmed/Paid
	Breakfast Requests 

(We will consider, but not guarantee, food preferences!) 

	Every Monday
	
	
	
	

	Every Tuesday
	
	
	
	

	Every Wednesday
	
	
	
	

	Every Thursday
	
	
	
	

	Every Friday 
	
	
	
	


Request for Casual Sessions 
	Day of the week
	Date
	OFFICE USE ONLY: Session Confirmed/Paid
	Breakfast Requests 

(We will consider, but not guarantee, food preferences!)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Number of regular sessions (number of days x number of weeks): ___________

Number of casual sessions booked: ____________


Total number of sessions_________ x cost per session - £3.50           Total amount payable: £_______

I confirm that a Sunrise Application Form has been completed and is up to date

YES / NO

Payment is enclosed 









YES / NO

Signed_______________________ Name____________________________ Date______________

 St Peter’s Catholic Primary School



Monday - Friday 7.45 – 8.45am
APPLICATION FORM  (Please complete one form per child)
Child’s Name:________________________________________________  Year Group_________

Medical information: (allergies, medical conditions etc) ___________________________________________________________________________________

___________________________________________________________________________________

Emergency Contacts

1. Your Name:
__________________________Tel:________________________
2. Second Name:
__________________________Tel:________________________
3. Third Name:
__________________________Tel:________________________
Other information:

___________________________________________________________________________________

___________________________________________________________________________________

I will ensure that payments are made as required





YES / NO

I confirm that I have read and accept the information in the Information Leaflet 

YES / NO

I confirm that the information on this form is correct and that I will update it 

accordingly 










YES / NO

Signed_______________________ Name_______________________Date______________

Note: 

· Separate information is required by the Sunshine Breakfast Club as the school office may be shut out of hours and normal school records unobtainable. 

· Please ensure that all relevant information is included on this form.  

· If the information above changes, please ensure that both the school office AND the breakfast school club are aware. 
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